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CONGRATULATIONS
You are now the proud owner of Nordic Office.
We are confident you will feel the same as you 

enjoy the comfort and style of your new furniture.

IMPORTANT
Read this and other relevant instructions

before using the product. Keep this manual 
for future reference.
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STEP 10
Attach seat to glider tube by inserting pin (VII) through hole and locking it 
into place by sliding on the clip spring (VI)

SAFETY INSTRUCTIONS

GENERAL WARNINGS:
Never drag furniture when moving it, always lift it.
Periodically check all fixings to ensure none have come loose and re-tighten 
where necessary.
Please take care when handling or moving the furniture as careless handling 
may cause damage or injury. Furniture can be dangerous if incorrectly 
installed.  Assembly should be carried out by a competent person. No liability 
will be accepted for damage or injury caused by incorrectly insalled or assembled 
furniture.

SPECIFIC WARNINGS FOR HEAVY ITEMS:
It is recommended that before moving heavy objects to a new location they 
are completely dis-assembled to avoid personal injury or damage to the 
furniture. Please be careful to retain all fittings when doing this.

CHAIR SPECIFIC WARNINGS:
Never tilt the chair.  Ensure the chair is always placed firmly on the ground.

IMPORTANT SAFETY NOTE:
Do Not:
Use the stool as a ladder.
Climb on the stool.
Stand on the foot-rest of the stool, as this could lead to the stool becoming 
unbalanced and overturning.

WARNING:
•
•
•
•
•

•

•
•

                                                       

PLEASE KEEP THESE INSTRUCTIONS FOR FUTURE REFERENCE

Do not sit on the armrest or chair footstool/ ottoman.
Do not stand on the chair footstool/ ottoman. 
Do not use the chair footstool/ ottoman as a step ladder.
Do not use this chair unless all bolts, screws and knobs are firmly secured.
At least every 4 months – check all bolts, screws and knobs to be sure that 
they are tight.
If parts are missing, broken, damaged or worn – stop use of the product 
until  repair are made, using factory authorized parts only.
For further information see care manual and assembly instruction.
Failure to follow these warnings could result in serious injury.

CONGRATULATIONS YOUR CHAIR IS READY TO ENJOY. 
NB : Please check bolts for tightness every six months or as needed.
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ASSEMBLING THE SOFT PART ON TO NORDIC OFFICE BASE

STEP 1
Start by attaching the Gas Lift (IV)
to the center of the base (III).

STEP 2
Place the Plastic Bellow (V) around 
the Gas Lift (IV)

STEP 3
Attach body (I) to the base by 
sliding it on to the gas lift.

STEP 4
Take pin (VII) out by first sliding out 
clip spring. Take the seat off and 
place it on the floor.
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STEP 5
Turn backrest back to the floor.

STEP 6
Attach armrest(II) by first entering 
one M6 screw (VIII) by a couple of 
turns only into top hole and sliding 
the arm into the slot on the frame. 
Screw in and tighten the next two 
M6 (VIII) screws before tightening 
the top screw again with hex key 
(IX).

I
Body x 1

BODY PART

II
Armrest x 1

III
Base x 1

IV
Gas Lift x 1

V
Plastic Bellow x 1

VI
Clip spring x 2

VII
Screw M8x50 x 1

VIII
Screw M6 x 6

IX
Hex key x 1

or

STEP 7
Go behind the chair and hold the seat as shown in the drawings.
Connect seat and back by either standing straight behind or on 
the side of the chair back.

VI x 1 pc.
click

STEP 8
Connect seat to backrest by sliding holes on seat onto pegs on backrest.
Note: one peg is longer to make lining up holes easier. Fasten clip spring 
(VI) into slot on the short peg.

STEP 9
Fold seat/backrest assembled to upright position.


